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PARTICIPATION OF AGENCY EMPLOYEES IN TRAINING FOR CIVIL bMSE DUTTES

\

Reference' Executive Order 10529, 22 April 195k

1. The President of the United Stat«eal has instructed Federal agencles
to cooperate fully with Federal, State, snd local civil defense suthorities
in order to successfully carry out pre-emergency traluing programs as part of
the general civil defense effort.

2. Agency civilian full-time employees wbo wish to pwucipa.i:'e outside
the Agency in appropriately auvthorized Federal, Sta?ie: s+ Or local civil defense
training programs may be released by their supervisors upon reguest for such
period of time &s is required to carry out their assigned duties, provided their
services can be spared without undue murrereﬁce to Agency &perstions. No
charge will be made to annusl leave for such time if participating employwes
comply with the procedurés prescribed below,

3. Excused absences for participetion in civil defense training will not
be charged to snnual leave, but the period of time will be reported on Time
and Attendance Report eand Payroll Change Siip (CIA Form No. 34-b2) or Confidentia
Funds Departmental Time and Attendance Report (CIA Form No. 34-42A) es
appropriste. The hours involved will be ststed in the "Other” column of
section 12 of the form, and the notation "Civil Defense” will be made in
section 5, Remarks.
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b ‘“i e Under the provisions of Exzeutive Order 10529, excused absences
of employees for n~ivil defense activities, withou£ charge to snnual leave,
may not exceed hO working hnurﬁ duriﬂg'mlcalendar'year, and Us S. Govern=
ment employees musi obtain a certification of the period of participation
}in'such'activity from.tﬁe appropriaté civii defetise official. Such
6éf£ifi¢5tion will‘be forwardad to the[Office of the Comptroller wi%h
' Fﬁfm Nos jh;hé or Form doas 3-h2A as eprropriate. I the certification
frbm the civil defense official does not accompany Forin Noe 3l~L2 or
Form No. =ik, a natation to the effect that such ceriification will
be forwarded at a later date will be made in the "Remarks? section of the
forme Leave for participation in the civil defense training programs which
is not certified will be dharged to annual leave. Where travel is involved
in comnection with the perfommance of such training duties, travel allowe
iances and expenses may be authérized in accordance with _ . ﬂgency.and
Standardized Government Travel Regulationse
5. CIA participants in civil defense training activities will state
"o So Government, 2430 E Street, - HW,: Washington, D. C." as the employing

agency or proper addressee of the certification.
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